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CENTRAL UNIVERSITY OF KARNATAKA 
Kalaburagi, Karnataka


ANNUAL SELF-APPRAISAL REPORT 
 


(To be submitted for each academic year through respective 
Head of Library)

Academic Year (from 01 July 20.... to 30 June, 20....…) 


A. GENERAL INFORMATION:

a) Name				:		
b) Category			:
c) Age and Date of Birth		:		
d) Address (Residential)	:
e) Ph. No.& Email ID		:
f) Designation			:
g) Department                             :
h) Area of Specialization	:
i) [bookmark: _GoBack]Date and nature of initial  appointment in the University


6

Part-I
A.  Assessment Criteria and Methodology for Librarians
	Academic 
Year
	Regularity of attending library
	
Claimed by the Candidate
	
Verified by the Librarian / Head
	
Grading
Remarks
Good/ Satisfactory/ Not satisfactory
	#Encl
No.

	
	Total number of days he/she is expected to attend
	Total number of days he/she has attend
	Regularity of attending library = (Total number of days he/she has attend / Total number of days he/she is expected to attend) X 100%
	
	
	
	

	
	
	
	
	
	
	
	



Note:		Grading Criteria:  90% and above – Good; 
                             Below 90% but 80% and above - Satisfactory 
                             Less than 80% - Not satisfactory

	Academic 
Year
	
While attending in the library, the individual is expected to undertake, inter alia, following items of work
	
Claimed by the Candidate
	
Verified by the Librarian / Head
	
Grading
Remarks 
Good/ Satisfactory/ Not satisfactory

	#Encl
No.

	
	Library Resource and Organization and maintenance of books, journals and reports
	
	
	
	

	
	Provision of Library reader services such as literature retrieval services to researchers and analysis of report.
	
	
	
	

	
	Assistance towards updating institutional website
	
	
	
	


	
Note:		Grading Criteria:  90% and above – Good; 
                             Below 90% but 80% and above - Satisfactory 
                             Less than 80% - Not satisfactory

	
Part—II
	Academic 
Year
	Conduct of seminars/workshops related to
library activity or on specific books or genre
Of books.
	
Claimed by the Candidate
	
Verified by the Librarian / Head
	
Grading
Remarks
Good/ Satisfactory/ Not satisfactory

	#Encl
No.

	
	
	
	
	
	



Note: 			Grading Criteria: 
Good – 1 National level seminar/ workshop + 1State/institution level workshop/Seminar Satisfactory – 
1 National level seminar/ workshop or 1 state level seminar/ workshop + 1 institution level seminar/workshop or 4 institution seminar / workshop. 
Unsatisfactory – Not falling in above two categories.


Part-III
	Academic 
Year
	If library has a computerized database then
	
Claimed by the Candidate
	
Verified by the Librarian / Head
	
Grading
Remarks

	#Encl
No.

	
	
	
	
	
	



	Academic 
Year
	If library does not have a computerized
database
	
Claimed by the Candidate
	
Verified by the Librarian / Head
	
Grading
Remarks

	#Encl
No.

	
	
	
	
	
	



Note:       Grading Criteria:
   Good – 100% of physical books and journals in computerized Database.
   Satisfactory – At least 99% of physical books and journals in Computerized database.
   Unsatisfactory – Not falling under good or satisfactory.
   OR
   Good – 100% Catalogue database made up to date
                   Satisfactory- 90% catalogue database made up to date Unsatisfactory - Catalogue database not up to mark.             
Part-IV
	Academic 
Year
	Checking inventory and extent of missing
books
	
Claimed by the Candidate
	
Verified by the Librarian / Head
	
Grading
Remarks

	#Encl
No.

	
	
	
	
	
	
	
	



Note:                     Grading Criteria:
 Good: Checked inventory and missing book less than 0.5%
 Satisfactory - Checked inventory and missing book less than 1% Unsatisfactory - Did not check inventory
 Or Checked inventory and missing books 1% or more.
Part-V
	Academic 
Year
	Activity
	
Claimed by the Candidate
	
Verified by the Librarian / Head
	
Grading
Remarks

	#Encl
No.

	
	Digitisation of books database in
Institution having no computerized database.
	
	
	
	

	.
	Promotion of library network.
	
	
	
	

	
	Systems in place for dissemination of
information relating to books and other
Resources.
	
	
	
	

	
	Assistance in college administration and
governance related work including work
done during admissions, examinations and
Extracurricular activities.
	
	
	
	

	
	Design and offer short-term courses for
Users.
	
	
	
	

	
	Publications of at least one research
Paper in UGC approved journals.
	
	
	
	




Note:                Grading Criteria:
               Good: Involved in any two activities of Part V
               Satisfactory: At least one activity
                               Not Satisfactory: Not involved/ undertaken any of the Activities.

Part-VI

	ACTIVITY
	DETAILS
	Verified by the Librarian / Head
	ENCLOSURE NO.

	Improvement of Professional Competence
	 Refresher courses/orientation attended, participation in summer schools, workshops, seminars, symposia etc.):
	
	
	

	Research Contributions
	Research Papers in UGC listed Journals
	
	
	

	
	Publications (other than Research papers Books, Book chapters etc).
	
	
	

	
	Creation of ICT mediated Teaching Learning pedagogy and content and     development of new and innovative courses and curricula. Development of Innovative pedagogy, Design of new curricula and courses, MOOCs
	
	
	

	Research Guidance
	Number of students (M.Phil./ Ph.D.)
Completed during the year 

	
	
	

	
	Ph.D. awarded / Thesis submitted
	
	
	

	
	M.Phil./P.G. awarded 

	
	
	

	Projects/ Patents / Consultancy Etc.
	Research Projects Completed
	
	
	

	
	Research Projects Ongoing:
	
	
	

	
	Consultancy
	
	
	

	
	Patents
	
	
	

	
	Policy Document
	
	
	

	Awards/Fellowship/ Honors and Prizes received:
	
	
	

	Invited Lectures / Resource Person/ Paper Presentation in Seminars/ Conferences/full paper in Conference Proceedings
	
	
	

	Membership of Professional Bodies, Editorship of Journals etc.:
	
	
	

	Details of Extension Work/Community Service Undertaken etc.
	
	
	

	Participation In Corporate Life
	
	
	






Declaration
I, __________________________________________ hereby solemnly certify that the information provided in this application form is true and correct to the best of my knowledge and belief. 

Place:										Signature of the applicant ____________________

Date:										Designation


Forwarded by:

(University Librarian)
     Signature and Seal
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